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· See SBCC By-Laws and be intimately familiar with:
· Chapter III for Requirements of Membership
· Chapter VIII for Duties of the Membership Chair
· Chapter XIII for Dues Requirements
· A membership computer program is available that provides for entry of all pertinent membership information and produces needed reports.  The program contains detailed instructions for performing all operations and handling all different membership situations (i.e.  boat partnerships, special fields, etc.). The Membership Chair is responsible to understand these instructions and direct any questions to the creator of the membership program.  The Chair must have their own license for Microsoft Word and Excel to produce the reports.
· Maintain membership records including name, address, phone, spouse, yacht name, sail number, year joined, yacht rig, LOA, draft, model, HCP, paid/not paid.
· Deceased members – IMMEDIATELY update the records changing the mailing address to that of the surviving spouse and notify Mailing and the Corresponding Secretary.
· Maintain and provide monthly statistics on membership, including number of:
· Current members
· Paid members
· Unpaid members
· New members year to date 
· Resigned members year to date
· Deceased members year to date

Process new members
· 	Receive and evaluate membership applications from prospective new members.  The Membership Chair is responsible to determine if the prospective member is eligible for membership as described in detail in the By-Laws (i.e. yacht requirements met, proximity to Great South Bay, prior affiliation with SBCC, unique sail number, etc.).  All application questions or deficiencies should be resolved with the prospective member and/or their sponsors before presenting the application to the Board for approval.
· 	Prepare a summary of the prospective member (including applicant name, address, contact information, yacht name, yacht description, sail number, sponsor names) and present to the Board for approval.  A few copies should be brought to the meeting so the Board can review the details of each proposed member.  The Welcoming Committee will use these summaries to communicate with the new members.
· Upon approval of the Board:
· Dues checks are to be immediately forwarded to the Treasurer.  Annual membership dues are: 
-Regular members are $160 Junior & Senior members and Associates are $80.
-Initiation fee of $70 charged for New Regular memberships only.  
· Membership Chair will promptly update the membership database with the new member’s information to ensure the new member quickly begins to receive invitations to Club events and copies of the Masthead.
· Sail numbers require special processing.  
· All yachts require a sail number (integers only – no letters, fractions or leading zeros).
· Valid sail numbers are between 11 and 99999 (numbers 1 through 10 are reserved and may not be assigned to new members).
· Sail numbers must be unique within the SBCC membership; that is, no two yachts may share the same sail number.
· If a yacht does not have a sail number, or if the yacht’s sail number is already in the SBCC fleet, the Membership Chair will work with the applicant to assign a unique sail number.
· Members approved after October 31st will have their dues applied to the following year.

Membership renewals
· 	Membership Chair will use the membership program to generate dues notices each November for the upcoming year, including “change of information” requests.
· 	The following member categories must have the proper yearly fee indicated on their renewal notice:
· Regular member $160; $150 if paid by January 1
· Junior member $80; $75 if paid by January 1
· Senior member $80; $75 if paid by January 1
· Associates $80; $75 if paid by January 1
· Honorary Life Members do not pay SBCC dues, however, they should receive “change of information” and GSBYRA dues requests.
· Membership Chair will use the membership program to send out reminder notices to members who have not yet paid dues for the year.
· Members who do not pay their dues are carried for one year but removed before the start of the next year.  The Membership Chair is to ensure these members are removed from the membership program before the membership list is provided to the Yearbook Committee.
· Generate membership cards for all members who are paid and in good standing at the beginning of each year.  Scrutinize carefully to make sure none of the names have been cut off of the cards.  Traditionally, these cards are delivered to members on Commissioning Day.  Share a table with the Yearbook Chair to coordinate the distribution of membership cards with the yearbooks.  Undelivered membership cards are presented to the Mailing Committee for mailing only for members who have paid their dues.


Membership Reinstatement
· Members who resign in good standing (GS) may rejoin by re-applying using the procedure for new members. Dues for GS members rejoining as Regular members are annual dues of $160 plus a standard initiation fee of $70. 
· Members who resign not in good standing (NGS) may rejoin by re-applying using the procedure for new members. Dues for NGS members rejoining as Regular members are annual dues of $160 plus an initiation fee of $160. (equal to one year annual dues). 

Membership Status/Procedures
· January 1: annual dues are due. A 90 day grace period is allowed for payments.
· April 1: members with unpaid dues become NGS (not in good standing) and Club privileges are revoked except for limited e-mail and Facebook access.
· June 1: members with unpaid dues will have all Club privileges revoked.
· December 31: members with unpaid dues will be terminated and removed from the SBCC active member listing.
· The Membership Chair has the authority to present exceptions to the above for Board consideration and approval on a case by case basis (ie., temporary financial hardship, etc).

Note:  Since 2016, the company that prints the yearbook also prints and laminates the membership cards free.  Generate the membership cards and send the Word doc to the Yearbook Chair before the yearbook is sent for printing, generally around April 1st.  He will send the yearbook and the cards to the printer electronically at the same time.

Provide the Yearbook Committee a computer file of all members in good standing for publication in the yearbook.  Receive proofs from the Yearbook Committee of the proposed lists of the membership and review carefully and more than once!  It is critical that the yearbook contain accurate information on all members, and only members in good standing.


Membership Timeline

November	Create a new dues letter and update the membership forms with the new Membership Committee info.

November/December		Run the dues letters and forms to be mailed to the entire 
				Membership.

December to August		Collect dues payments with updated forms and enter new
				info into the database

December			Put Dues Reminder in the Masthead – Due January 1st.

January 1			All dues payments are due.

February			Send an email out to those who have not yet paid.

April 1				Print the membership cards to give out with the new
yearbooks at the Spring Party and Commissioning Day to all who have paid their dues.  Any cards not given out go to the Mailing Committee to be mailed out with yearbooks.  Do not mail membership cards or yearbooks to anyone who has not paid dues.

Provide list of unpaid members to the Board as Members not in good standing. Webmaster to note status.

June 1				Provide list of unpaid members to the Board as Members not in 
				good standing. Webmaster to note status.

Monthly			Collect info on new member applications and submit to the Board					for approval.

Monthly			Submit a Membership Report to the Board.

As Required			Update the database with any changes in names and addresses.

As Requested			Support other Committees with membership info as
				necessary (ex. List of all members for party attendance).
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